
LUZERNE COUNTY ARPA GRANT 
APPLICATION INFORMATIONAL SESSION

Friday, August 19, 2022
1:00 pm ET

Marilyn Lockman, Grants Manager



Webinar Logistics & Welcome

Overview: Application & Required Documents

Questions & Answers

Reminders, Resources & Next Steps

Closing Remarks
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APPLICATION INFORMATIONAL SESSION

Agenda

Overview: Notice of Funding Opportunity

Submitting an Application



Webinar Logistics

Audio is being recorded. 
The playback number 

along with the 
presentation materials 
will be available upon 

request at 
LuzerneARPA@bmc-

llc.net.

There will be Q&A 
periods throughout the 

presentation. The 
moderator will give you 
instructions on how to 
ask questions or make 

comments.

For those who 
registered, handouts 
were sent out prior to 
the webinar. They are 
also available in the 

Control Panel. Just click 
on document name to 

download.



Other Ways to Ask Questions

Please submit your text 
questions and comments 

using the Questions Panel. 
We will answer some of them 
during the webinar. We have 

staff online to respond.

You can also send questions 
and comments to 

LuzerneARPA@bmc-llc.net.
with the webinar topic in the 

subject line.
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Luzerne County

Michele Sparich, Grants Writer –Panelist

Booth Management Consulting, LLC

Marilyn Lockman, Grants Manager- Presenter

Summaria Kirkpatrick, Lead Project Coordinator –Panelist/Organizer

APPLICATION INFORMATIONAL SESSION

Welcome to the Application Informational Session! 



Grant Name: Luzerne County American Rescue Plan Grant

Application Open: August 15, 2022

Application Close:  September 15, 2022,  5:00 pm

Technical Assistance (via email):

LuzerneARPA@bmc-llc.netthrough 4:00 pm on September 15, 2022 
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APPLICATION INFORMATIONAL SESSION

mailto:LuzerneARPA@bmc-llc.net
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APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

What is ARPA? AmericaRescuePlanAct of 2021, (COVID-19 Stimulus
Packageor AmericanRescuePlan)a $1.9 trillion economicstimulusbill
passedby the 117th USCongressand signedinto law by PresidentJoe
Bidenon March11, 2021

Goal: Speedup theUS’recoveryfrom the economicand health effects
of the COVID-19 pandemic

$350 billion dollars through the CoronavirusState and Local Fiscal
Recovery Funds program delivered to states, local and Tribal
governmentsacrossthe country–USDepartmentof the Treasury
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APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

LuzerneCountyawarded$112,890,152in federalfunds

Developedthe LuzerneCountyARPAGrantProgram

Program addressesrevenue lossesexperiencedby the County and
recoveryefforts throughpartneringorganizations

Investmentswill be madein publichealth,equity, infrastructure,etc.
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APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

Logonto www.luzernecounty.org

http://www.luzernecounty.org/
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APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

CarefullyREADthe Noticeof FundingOpportunity(NOFO)
1.1 EligibleProjects
Conductananalysisprior to developinga proposedprojector program

Review Exhibit A. Eligible Activities
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APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

1.2 EligibleOrganizations
- Non-profit organizations
- For-profit business
-MUSTbe in goodstandingwith the stateof Pennsylvania
-Nooutstandingtax liensor judgements

ü Reporting Requirements and reporting schedule at 1.4 Reporting
Requirements

-Subrecipientsare REQUIREDto providefinancialand programmatic
report to the County
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APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

Section2–Requirements(for federallyfundedgrantprograms)

Referencesthe Uniform AdministrativeRequirements,CostPrinciples,
and Audit Requirementsfor FederalAwards(the Uniform Guidance,2
Codeof FederalRegulations(CFR)Part200)

2.1.1 FinancialManagementSystems
- Segregationof funds
-Trackingexpensesandbalances
-Written procedures
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APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

InternalControls
- Ensureyour organizationis operatingethically, transparentlyand
in accordancewith establishedindustrystandards
-Safeguard personally identifiable information (PII) and other
sensitiveinformation

2 CFRPart200SubpartE–CostPrinciples
- Determineallowabilityof expenses
- Usefulwhenplanningprogrambudget



14

APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

5-yearrecordsretention period

Subjectto oversightandcompliancemonitoring

SingleAudit required for organizationsexpendingover $750,000 in
federaldollarsannually

Review 2 CFR 200 Subpart E – Cost Principles

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E
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APPLICATION INFORMATIONAL SESSION

Overview: Notice of Funding Opportunity

2.9 CompensationandMethod of Payment
- Advancedfunds
- Drawdown/reimbursementrequestswith reporting
- Fundsmaybe recapturedfor noncomplianceor if unspent

ü Section3 ApplicationInstructions
- Applicationin detail forthcoming

ü Section4 EvaluationCriteria
- Metricsfor proposalscoring

Review Exhibit F. Evaluation Score Card
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APPLICATION INFORMATIONAL SESSION

Overview: Application & Required Documents

Second

First
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Overview: Application & Required Documents

Live walkthrough of Luzerne County ARPA Grant Application

Prepare your application responses in a separate 
document – then copy and paste them in the 
application form.  SAVE OFTEN!

https://form.jotform.com/222205243049042
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Overview: Application & Required Documents

ü Helpful tips –
- Web browsers matter –try Google Chrome or Firefox
- Fields marked with an asterisk are REQUIRED
- Save and return feature is available to you
- Applications are not complete without the required 
documentation

Prepare your application responses in a separate 
document – then copy and paste them in the 
application form.  SAVE OFTEN!
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APPLICATION INFORMATIONAL SESSION

Overview: Application & Required Documents
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APPLICATION INFORMATIONAL SESSION

Overview: Application & Required Documents

Required attachments are marked as such on the 
Luzerne County ARPA Grant application page.



21

APPLICATION INFORMATIONAL SESSION

Overview: Application & Required Documents

ExhibitD–FormW-9, datedwithing 12months
- LegalbusinessnameandDBAif applicable
- Signedanddatedwithin 12month

ExhibitE–VendorComplianceForm

ExhibitG–Requestfor Advance/ReimbursementForm
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APPLICATION INFORMATIONAL SESSION

Overview: Application & Required Documents

Submit the Budget in Excel – DO NOT convert it to PDF or 
scan it.

ExhibitC–LuzerneCountyARPAGrantBudget
- Subrecipientsmust submit a comprehensiveproject budget
listingall proposedexpensesunderthe ARPAGRANT

-All expensesmust be itemized,andall requesteddollarsmust be
accountedfor in the projectbudget

-Detailednarrativeexplainingthe natureof the budgetedexpense
mustbe providedfor eachbudgetline item
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APPLICATION INFORMATIONAL SESSION

Overview: Application & Required Documents

Submit the Budget in Excel – DO NOT convert it to PDF or 
scan it.
Review 2 CFR 200 Subpart E – Cost Principles

All expensesmust be compliantwith 2 CFRPart200SubpartE–Cost
Principles(UniformAdministrativeRequirements,CostPrinciples,and
Audit Requirementsfor FederalAwards)

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E
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Overview: Application & Required Documents

Don’t wait to receive an award – register for SAM.gov 
now.  It’s free!

Getto knowSAM!
- www.sam.gov
-Systemfor AwardManagement
-Subrecipientsare required to show evidence of “Active”
statusin SAM

http://www.sam.gov/
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Submitting an Application

üDon’t forget to click “Submit”!
üYou will receive a “Thank you” 

message
ü Download your complete PDF 

application
ü Auto-generated confirmation 

email
ü Unsure? Email 

LuzerneARPA@bmc-llc.net
An incomplete application will not 
render a thank you message.
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Q&A

Please submit your text 
questions and comments 

using the Questions Panel. 
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APPLICATION INFORMATIONAL SESSION

Reminders, Resources & Next Steps
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APPLICATION INFORMATIONAL SESSION

Completed online applications (including all required attachments) 
are due to Luzerne County by 5:00 pm Eastern on September 15, 
2022

üAll sessions are being recorded; recording links/presentation 
materials will be posted to this site. 

Friday, August 19th at 1:00 PM (EST)
Wednesday, August 31st at 2:00 PM (EST)

Reminders, Resources & Next Steps
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APPLICATION INFORMATIONAL SESSION

Please forward any questions to:
LuzerneARPA@bmc-llc.net

with 
“Luzerne County ARPA Grant Application Informational 

Webinar” 
in the subject line

Closing Remarks

mailto:LuzerneARPA@bmc-llc.net



