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engagement, then such additional work shall be performed only if set forth in an
addendum to the contract between the County of Luzerne and the firm. Any such
additional work agreed to between the County of Luzerne and the firm shall be
performed at a negotiated (agreed upon) rate relative to the contracted service
fee.
4. Manner of Payment
For the contracted service fee, progress payments will be made on the basis of
hours of work completed during the course of the engagement. Interim billing
shall cover a period of not less than a calendar month.
D. Professional references
a. Copy of firm’s most recent peer review report
b. Related letter of comments
c. Firm’s response to the letter of comments
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EVALUATION PROCEDURES
A. Evaluation Committee
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1. The Clerk to Council shall manage the proposal evaluation process and maintain
proposal evaluation records. A Proposal Evaluation Committee shall be
responsible for evaluating proposals. This Committee shall include the County
Council Audit Committee members, the County Budget & Finance Director, and
the County Manager or his/her designee.

B. Review of Proposals

The Evaluation Committee will use a point formula during the review process to
score proposals. Each member of the Evaluation Committee will first score each
technical proposal by each of the criteria described below. The full Evaluation
Committee will then convene to review and discuss these evaluations and to combine
the individual scores to arrive at a composite technical score for each firm. At this
point, firms with a technical score less than 70 may be eliminated from further
consideration.
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VII.

After the composite technical score for each firm has been established, the proposed
contract service fee (price) will be reviewed and additional points will be added to
the technical score based on the proposed fee. The maximum score for price will be
assigned to the firm offering the lowest total all-inclusive maximum price.
Appropriate fractional scores will be assigned to other proposers.
The County of Luzerne reserves the right to retain all proposals submitted and use
any idea in a proposal regardless of whether that proposal is selected.

C. Evaluation Criteria
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